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The Assessed and supported year in employment (Adults) 
Internal moderation to confirm the assessment outcome
Template for moderation report
This template can be used to collate and summarise the internal moderation process over an agreed period.  It consists of a summary, a breakdown of the outcomes of moderation and an action plan. Once completed, it can provide a report for the internal moderation process and a report for the external moderation process including the national moderation panel.
	Dates covered by this internal moderation process
	

	Name of the person completing the report and organisation represented
	

	Job role of person completing this report
	

	Summary

	Number of assessments confirmed
	

	Withdrawals from ASYE (Please give details for each withdrawal including timescales and outcome)
	

	Have actions recorded in last internal moderation report been completed? (Any outstanding actions to be added to the action plan)
	

	Has there been any feedback from the external moderation process since the last report?  (Any actions arising to be added to the action plan)
	


	Part 1 quality checklist
	Number
Yes
	Number
No
	Reasons if No
	Number
	Comments

	All relevant1 parts of record of
support and progressive assessment and critical reflection log.
	
	
	Record of support and progressive assessment not fully completed.
	
	

	
	
	
	NQSW’s critical reflection log is not fully completed.
	
	

	Part 2 review of assessor’s decision
	Number
Yes
	Number
No
	Reasons if No
	Number
	Comments and actions for each no decision

	
	
	
	Clear evidence for assessor’s recommendation not provided
	
	

	
	
	
	Evidence is inconsistent with assessor’s recommendation
	
	

	
	
	
	Any other reason – please specify
	
	

	Additional information collected
	Number of comments
	Summary of areas covered

	Organisational or support issues identified (Part 1)
	
	

	Employment or capability issues identified (Part 1)
	
	

	Feedback identified for moderation process (Part 1 and 2)
	Part 1
	

	
	Part 2
	

	Exemplars identified to share (Part
3)
	
	

	Feedback to assessors (Part 3)
	
	
	
	
	

	Feedback to NQSWs (Part 3)
	
	
	
	
	

	Feedback to organisation on future delivery of the ASYE (Part 3)
	
	
	
	
	


1 Some parts of the record of support and progressive assessment and the critical reflection log may not be completed if the internal moderation process is in a transitional phase or it includes reviewing and monitoring NQSWs’ progress during ASYE.

	Action plan
As a result of the data collected in this moderation period, what action is now planned?

	Action
	Description
	To whom
	Deadline
	Person responsible

	Feedback to moderation process
	This text will disappear once you start typing. This can include areas to focus on in the next moderation process.


	
	
	

	Feedback to the organisation
	This text will disappear once you start typing. This may include how to feedback any messages identified for the future delivery and assessment of the ASYE programme identified above.



	
	
	

	Feedback to the assessors
	
	
	
	

	Feedback to the NQSWs
	
	
	
	

	Other actions
	
	
	
	

	Actions transferred to this action plan from last moderation period
	
	
	
	

	Actions to be completed following feedback from external moderation
	
	
	
	


